
WRITE A LETTER OF APPLICATION TO THE TOURISM OFFICE

You have seen an advertisement for a weekend job as a local tour guide showing visitors around your city. Write a letter
of application to the tourism office.

Dear Sir or Madam, I'm writing you to apply for the position of a tour guide as seen on an advertisement on
Monday in the local newspaper. Thank you for your time and your consideration. In addition, I aced A on my
history and geography every time as you have just seen in the attachment, and also I already have the tour
guide license. Recently, I've been working as a travel agent in groups department in STA Travel making
itineraries, budgets, assisting groups, making reservations; definitely, coordinate travels for students, third-age
people, social groups, etc. First of all, I have lived in this city all my life and I usually take a little trip around
the city in my leisure time. By the way, we say 'the advertisement' in this case not 'an advertisement' , because
the addressee and I, we both, exactly know what advertisement I talk about, right? Therefore, I feel that I am
in a good position to lead visitors to go around and to know our city. Write at least words. So, I have the
necessary skills to manage groups and knowledge about the local area. Recently, I have been working in a
overseas summer camp for children. I very like to see different appearances of the city especially the
countryside which makes me feel relax and energetic all the time. I grew up here where is 'here'? The local
newspaper? I look forward to reading your reply. It is also true that I need to pay for my Maths lessons and it
is worth it to have extra money. I'm interested in the job because, I've always been interested in history, art and
geography and I've read many guide books. Moreover, I speak fluently Spanish and French. With all this
behind me, I strongly believe that I would make a fantastic candidate who would fulfil your job requirements.
I want this job as I want to let people have interest in the history of our city and to awake their desire to come
back here. For example, you could include your 'passion for history and famous landmarks' or possibly your
'love for history as well as your pride for the local town'. In the letter give your reasons for wanting the job;
explain why you think you can do the job; describe any relevant experience you have. If so, name the paper
and also the day it was released. The task is that I have seen an advertisement for a weekend job as a local tour
guide showing the visitors around my city. I have had some experience with being a guide. For example, I
showed the city for the hosts, who visited my university, from abroad. I have been living here for 10 years and
know every street, every corner and every story about this place. For these reasons I think I can do this job.
Mar 08 aden Oh, thanks. I feel I'd be suitable for the job because I have the relevant experience, I've worked
for three years in Visit Britain's office in London assisting visitors and developing touristic routes. In order to
gain more relevant experience in the industry, I would be very interested in obtaining such a position within
your firm. As a leader I need to take care of those children and tell our history and our cultures to them.


